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• The Executive Committee, Directors and Coordinators, collectively shall represent ANB’s 
interests; 

• The Executive Committee, Directors and Coordinators, collectively shall forward any and 
all concerns, issues and opportunities regarding ANB to the President; 

• The Executive Committee, Directors and Coordinators, collectively shall act as information 
distributors for all ANB information to its club members. 
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PRESIDENT 
 
Term:   2 year term, elected on odd numbered years. 

 
Description:  The President is responsible for the leadership, development, achievement and 
strategic planning of Archery New Brunswick (hereinafter referred to as “ANB”), including but not 
limited to the following: 
 

• Calling all ANB meetings, including conference calls, and notifying all ANB members of the 
Annual General Meeting; 

• Chairing all ANB meetings and acting as President by making all decisions, whenever 
necessary, in consultation with other ANB affiliates; 

• Attending all ANB meetings in a neutral capacity to engage and ensure meaningful 
discussions and decisions;  

• Recruiting, training and recognizing all elected, appointed and volunteer positions for ANB; 

• Managing and supervising all ANB business; 

• Compiling the Annual Report which will include copies of the AGM Minutes, along with 
financial reports, and all other directors’ reports;  

• Providing direction of ANB with effective and meaningful leadership; 

• Monitoring and evaluating all progress of ANB; 

• Overseeing the management of all ANB clubs throughout the Province of New Brunswick; 

• Managing all ANB club representatives to ensure their roles and responsibilities 
throughout the Province are forthcoming and proper; 

• Acting as a mediator in the event of disagreements within various clubs throughout ANB; 

• Acting as the central contact to monitor, assess and evaluate the progress of ANB. 
 
The President is also required to: 
 

• Supervise, screen and monitor all positions of club representatives within ANB; 

• Ensure all club representatives have proper and adequate training to meet ANB 
requirements; 

• Communicate with Vice-President of all ANB information; 

• Appoint and fill all Board vacancies, as required, upon approval of all Board Members; 

• In consultation with elected Officers of the Executive Committee, appoint 
Chair/Coordinator for standing committees or special committees. 
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VICE-PRESIDENT 
 
Term:   2 year term, elected on even numbered years. 
 
Description:  The Vice-President is responsible for the leadership, development, achievement and 
strategic planning in accordance with the instructions of the President of Archery New Brunswick 
(hereinafter referred to as “ANB”), including but not limited to the following: 
 

• Attending all meetings, as required by ANB; 

• Exercising all powers vested in the roles and responsibilities of the President, in the 
absence of the President should he/she not be able to perform their duties within ANB; 

• Assisting the President with recruiting, training appointed and volunteer positions within 
ANB; 

• Assisting the President in providing input on decision making, whenever necessary, in 
consultation with the President and other ANB affiliates; 

• Assisting the President in providing proper direction of ANB with effective and meaningful 
leadership; 

• Maintaining a detailed and accurate list of up to date tournament scores; 

• Responsible for the scheduling of tournaments on the schedule; 

• Responsible for registering any required tournaments with Archery Canada; 

• Any other related duties which may arise, as reasonably agreed upon by the President. 
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SECRETARY 
 
Term:   2 year term, elected on odd numbered years. 

 
Description:  The Secretary is responsible for managing, processing and maintaining all incoming 
and outgoing information and correspondence in accordance with the instructions of the 
President of Archery New Brunswick (hereinafter referred to as “ANB”), including, but not limited 
to the following: 
 

• Attending all meetings, as required by ANB; 

• Recording attendance, as required, by the President, of ANB meetings; 

• Preparing, managing and maintaining all records of ANB; 

• Recording and transcribing all ANB meeting discussions, deliberations and decisions, 
whether in person or by conference call, to the President within fifteen (15) days after such 
meetings; 

• Assisting the President in developing all agendas and sending out Notices of meeting not 
less than fifteen (15) days before the meeting; 

• Calling all reports from the Executive Committee, Board of Directors and Club Directors to 
be submitted in a timely manner for any meetings called by the President; 

• Managing and ensuring action of ANB’s correspondence and directing it accordingly; 

• Maintaining, organizing and circulating an accurate record keeping and circulation of all 
Minutes from all ANB meetings; 

• Recording and forwarding all disciplinary matters to the President of ANB; 

• Communicating between all ANB members and their coordinates on all relevant ANB 
matters; 

• Informing all ANB Directors of all ANB activities; 

• Any other related duties which may arise, as reasonably agreed upon by the President. 
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TREASURER 
 
Term:   2 year term, elected on even numbered years. 
 
Description:  The Treasurer is responsible for all finances in accordance with the instructions of the 
President of Archery New Brunswick (hereinafter referred to as “ANB”), including, but not limited 
to the following: 
 

• Attending all ANB meetings, as required by ANB; 

• Keeping just and true accounts of all monies received and disbursed by ANB; 

• Maintaining true financial reports of all receipts and expenditures of ANB and preparing 
monthly reports, to be provided to the President on a monthly basis; 

• Keeping a full and accurate monthly accounting of all receipts and disbursements of ANB; 

• Preparing a detailed yearly financial sheet of all receipts and expenditures, to be provided 
to the President within fifteen (15) days prior to the AGM each year; 

• Receiving, recording and depositing all monies on behalf of ANB to a chartered bank, as 
approved by the President, as required, and to maintain accurate records of same; 

• Paying all ANB accounts and invoices, including expense reimbursements to the Board of 
Directors, as properly submitted and approved by the President, in a timely manner; 

• Preparing monthly reports, as required by the President; 

• Preparing and submitting a Treasurer’s Report to be submitted to the President within 
fifteen (15) days prior to the AGM each year; 

• Coordinating with other Directors regarding committee planning, development budgets 
(both short term and long term), as required by the President; 

• Any other related duties which may arise, as reasonably agreed upon by the President. 
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PAST PRESIDENT 
 
Term:  1 year following the election of the current President and to be retained in an advisory 
capacity. 
 
Description:  The duties of the Past President shall be defined by the current President and 
approved by the Board of Directors of Archery New Brunswick (hereinafter referred to as “ANB”), 
which shall include, but not be limited to the following: 
 

• The Past President shall be retained in an advisory capacity to the Board of Directors and 
shall have the same status as a Club Director.  The Past President’s role is to ensure that 
the Board has access to his or her knowledge for continuity purposes.  It is intended that 
the Past President shall remain in this position for one (1) year following the election of the 
current President, unless an extension is approved at the next Annual General Meeting. 
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EXECUTIVE DIRECTOR 
 
Description:  The duties and remuneration of the Executive Director shall be defined by the 
President and approved by the Board of Directors of Archery New Brunswick (hereinafter referred 
to as “ANB”), which shall include, but not be limited to the following: 
 

• Developing and maintaining timely and ongoing communication with the President; 

• Developing and maintaining an ongoing workplan with the President as well as club 
Representatives; 

• Maintaining the day to day administration of ANB; 

• The Executive Director will be the frontline contact for all Clubs within ANB; 

• Preparing ANB’s annual funding application to the Province of New Brunswick and assisting 
the appropriate contacts in the preparation of their plans and funding applications. 

• Ensuring all reports from members of the Board of Directors and Club Directors are 
submitted to the Secretary prior to meetings;   

• Assisting the Treasurer in preparing the annual budget, in cooperation with the 
appropriate Directors/Coordinators of all ANB Committees, for approval; 

• Assisting in financing and fundraising activities; 

• Compiling an Annual Report which is to include content as determined by the Board of 
Directors for the President’s review prior to the yearly AGM; 

• Monitoring the official ANB website content, and other social media, in conjunction with 
the Webmaster, including but not limited to maintaining all content and contact 
information is accurate and up to date, and social media content is suitable; 

• The Executive Director will be the main contact for ANB website changes and will 
communicate same to the Webmaster in a timely manner;  

• Attending all meetings, as required by the President; 

• Being responsible for ordering and maintaining an inventory of all Provincial medals, 
trophies, awards as well as all other ANB assets; 

• The Executive Director will be an ex officio member of the Board of Directors and all 
committees of the Board, including the Executive Committee; 

• Any other related duties which may arise, as reasonably agreed upon by the Executive 
Director and the President. 
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ARCHERY CANADA / TARGET ARCHERY DIRECTOR 
 
Description:  The duties of the Archery Canada / Target Archery Director shall be defined by the 

President and approved by the Board of Directors of Archery New Brunswick (hereinafter referred 

to as “ANB”), which shall cover all disciplines of archery, including but not be limited to the 

following: 

• Studying and reporting on all matters related to target and field archery tournaments; 

• Communicating and coordinating with Archery Canada, and its Provincial sport 

organizations, to promote target and field tournaments to provide assistance to Clubs in 

providing them with the latest available information; 

• Sitting on any Archery Canada National Committee related to target and field archery as 

an ANB representative; 

• Being the main contact for all matters concerning the discipline of target and field archery; 

• Promoting and supporting ANB’s position in relation to target and field archery within the 

Province and representing same on a national level through Archery Canada; 

• Attending Archery Canada annual meetings, commonly held at target/field outdoor 

championships and/or, any Archery Canada conference calls, and/or emails between ANB 

and Archery Canada, as required; 

• Reporting to ANB’s Executive Committee on all matters that will impact memberships, ie. 

rule changes, upcoming tournaments, new information regarding the sport, etc. 

• Assisting with succession planning; 

• Any other related duties which may arise, as reasonably agreed upon by the President. 

 

 

 

  



 

Page | 10  

ARCHERY CANADA / 3D DIRECTOR 
 
Description:  The duties of the Archery Canada / 3D Director shall be defined by the President and 
approved by the Board of Directors of Archery New Brunswick (hereinafter referred to as “ANB”), 
which shall cover all disciplines of archery, including, but not be limited to the following: 
 

• The 3D Director shall be ANB’s main contact for all matters concerning the discipline of 3D 
archery; 

• Reporting all matters related to 3D archery and its tournaments to the President; 

• Promoting and supporting ANB in relation to 3D archery in the Province, as well as 
representing same on a national level through Archery Canada; 

• Sitting on an Archery Canada National Committee relating to 3D archery as ANB’s 
representative; 

• Attending any Archery Canada 3D meeting, commonly held at the outdoor 3D Outdoor 
Championships, as well as attending Archery Canada conference calls and managing emails 
between ANB and Archery Canada; 

• Reporting to the President on all matters which may impact on membership (ie. rule 
changes, upcoming tournaments, new information regarding the sport, etc.); 

• Assisting with succession planning; 

• Any other related duties which may arise, as reasonably agreed upon by the President. 
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TRADITIONAL ARCHERY DIRECTOR 
 
Description:  The duties of the Traditional Archery Director shall be defined by the President and 
approved by the Board of Directors of Archery New Brunswick (hereinafter referred to as “ANB”), 
which shall cover all disciplines of archery, including, but not be limited to the following: 
 

• The Traditional Archery Director shall be ANB’s main contact for all matters concerning the 

discipline of traditional archery; 

• Any other related duties which may arise, as reasonably agreed upon by the President. 
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MEMBERSHIP DIRECTOR 
 
Description:  The duties of the Membership Coordinator shall be defined by the President and 

approved by the Board of Directors of Archery New Brunswick (hereinafter referred to as “ANB”), 

which shall include, but not be limited to the following: 

• Maintaining an inventory of current and former memberships and issuing membership 

cards to all approved applicants, upon payment of fees and dues; 

• Attending all ANB meetings, as requested; 

• Collecting membership forms and fees of all members contact information, including 

names, addresses, phone numbers and email contact information; 

• Compiling and recording an accounting of all membership forms and fees received on 

behalf of ANB; 

• Any other related duties which may arise, as reasonably agreed upon by the President. 
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WEBMASTER 
 
Description:  The duties and remuneration of the Webmaster shall be defined by the President and 
approved by the Board of Directors of Archery New Brunswick (hereinafter referred to as “ANB”), 
which shall include, but not be limited to the following: 
 

• Maintaining, managing and developing ANB website; 

• Updating the website with interesting and up-to-date information, subject to the approval 
of the President and Executive Director; 

• Managing all user feedback and communicating same with the President and Executive 
Director; 

• Monitoring website traffic; 

• Ensuring that all website content is archived for future reference; 

• The Webmaster shall report directly to the President and the Executive Director; 

• Any other related duties which may arise, as reasonably agreed upon by the President. 
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JUDGE DEVELOPMENT / RULES DIRECTOR 
 
Description:  The duties of the Judge Development / Rules Coordinator shall be defined by the 
President and approved by the Board of Directors of Archery New Brunswick (hereinafter referred 
to as “ANB”), which shall include, but not be limited to the following: 
 

• Studying and reporting on all rules related to the sport of archery and its tournaments to 
execute ANB judge’s development plan and expertise in the Province of New Brunswick; 

• Attending or participating in an or all Archery Canada Committees relating to archery rules 
and judges rules as a representative of ANB; 

• Developing all training aspects for Provincial level judging; 

• Any other related duties which may arise, as reasonably agreed upon by the President. 
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LONG TERM ARCHER DEVELOPMENT COORDINATOR  

Description:  The duties of the Long-Term Archer Development Coordinator shall be defined by 
the President and approved by the Board of Directors of Archery New Brunswick (hereinafter 
referred to as “ANB”), which shall include, but not be limited to the following: 
 

• Being the primary contact for support for members interested in starting the CanBow 
Program in their Club, or for any related inquiries regarding same; 

• Reporting all information inquiries in a written report to the President, as required; 

• Studying and reporting all aspects of coaching development to the President in executing 
ANB’s plan to develop coaches and coaching expertise in the Province of New Brunswick; 

• Maintaining a valid seat on an Archery Canada National Committee relating to coaching 
development as an ANB representative; 

• Keeping ANB in line with any and all Archery Canada formats, programs and policies; 

• Any other related duties which may arise, as reasonably agreed upon by the President. 
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EXECUTIVE COMMITTEE 
 

President 
Kevin Booker 
Tel: (506) 273-2518 
E-mail: kabooker1@gmail.com 

Vice-President 
Trudy Dryden 
Tel: (506) 756-8014 
E-mail: 2longbowarchers@gmail.com 

Secretary 
Pamela Robinson 
Tel: (506) 612-1369 
E-mail: Pamela0270@gmail.com 

Treasurer 
Steven Gorman 
Tel: (506) 612-1369 
E-mail: steven@robinsongorman.net 

Past President 
Trina Snooks 
 

Executive Director 
Kevin Fisher 
Tel: (506) 859-4230 
E-mail: fisherhill@nb.sympatico.ca 

COMMITTEE DIRECTORS 
 

Archery Canada / 
Target Archery Director 
Greg McLaughlin  
Tel: (506) 206-4422 
E-mail: nolimits2k99@yahoo.com 

Archery Canada / 3D Director 
Darren Hasson 
Tel: (506) 531-0876 
E-mail: darren@graywoodsporting.com  

 

Traditional Archery Director 
Trudy Dryden 
Tel: (506) 756-8014 
E-mail: 2longbowarchers@gmail.com 

Membership Director 
Tracey Baisley 
Tel: (506) 210-0566 
E-mail: t_baisley@hotmail.com 

Webmaster 
Hailey Baisley 
Tel: (506) 210-0566 
E-mail: hbaisley@hotmail.com  

Judge Development / Rules Coordinator 
Maurice Levesque 
Tel: (506) 855-6169 
E-mail: mlevesqu@nbnet.nb.ca 

Long Term Archer Development Coordinator 
Vacant  
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Archery New Brunswick Clubs 

10 Point Archery Club 
Fredericton 
President: Jack Mason 
Tel: (506) 471-0223 
Email: cjmason@rogers.com 

Miramichi Archery Club 
Miramichi 
President: Tracey Baisley 
Tel: (506) 210-0566 
E-mail: t_baisley@hotmail.com 

Club Arcadie Chaleur 
Nigadoo 
Président: René Duclos 
Tel: (506) 544-6564 
E-mail: duclosrene@gmail.com 

Le club des archers Memramcook  
Memramcook 
Président: Marcel Bourque  
Tel: (506) 852-0674  
E-mail: marcelb@marhyd.net 

Bathurst Archery Club 
Bathurst 
President: Raymond Christie 
Tel: (506) 548-2061 
E-mail: christieraymond464@yahoo.ca 

Tir-A-L’arc Moncton Archers Inc. 
Moncton 
President: Kevin Fisher 
Tel: (506) 859-4230 
E-mail: monctonarchers@gmail.com 

Capital City Archers 
Fredericton 
President: Julie Murphy 
Tel: (506) 452-2800 
Email: info@archeryandpaintball.com 

Restigouche Archery Club 
Restigouche 
President: Gilles Perron 
Tel: (506) 790-4677 
E-mail: jg.cormier@hotmail.ca 

Le club des Archers d’Edmundston  
Edmundston  
President:  Jules Picard 
Contact Number: (506) 739-7575 
Email: dandou74@nb.sympatico.ca 

River Valley Archery Club  
Quispamsis 
President: Heinz Peiser 
Tel: (506) 847-4937 
E-mail: Heinz.peiser@gmail.com 

Esgenoopetitj Archery Club 
Burnt Church 
President: Robert Sylliboy 
Tel: (506) 776-4689 
Email: lorin_mine@hotmail.com 

Sussex Golden Arrows 
Sussex 
President: Evan Philips 
Tel: (506) 433-1698 
E-mail: ephilip@xplornet.ca 

5 CDSB Gagetown Archery Club 
Gagetown 
President: Anthony Steeves 
Tel: (506) 259-1184 
E-mail: adsteeves@gmail.com 

Twin River Archery 
Perth-Andover 
President: Kevin Booker 
Tel: (506) 273-2518 
Email: kabooker@mccain.ca 

Full Draw Archery 
Haute-Aboujagane 
President: Denis Petitipas 
Tel: (506) 530-4060 
Email: 

Woodstock Archery Club 
Woodstock 
President: Stephen McKinley 
Tel: (506) 328-2794 
E-mail: samckinley@xplornet.ca 

Glades Traditional Archery Club 
The Glades 
President: Bob Dryden 
Tel: (506) 756-8014 
Email: 2longbowarchers@gmail.com 
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Flow chart Reference: 

EXECUTIVE COMMITTEE: 

• President 

o Vice-President 

o Secretary 

o Treasurer 

o Past President 

o Executive Director 

▪ Webmaster  

▪ Judge Development / Rules Director 

▪ Long Term Archer Development Coordinator  

▪ Club Directors 

o Archery Canada / Target Archery Director 

o Archery Canada / 3D Director 

o Traditional Archery Director 

o Membership Director 
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